JOB DESCRIPTION  
Education and Outreach Officer (p/t)

To deliver opportunities for educational organisations and groups to engage with Greenwich Theatre’s programme of shows. To develop productive relationships with local community organisations and groups that lead to increased engagements, sales and community benefit. 

Principle Duties:

To develop Greenwich Theatre’s relationships with local education providers, writing and distributing a seasonal education newsletter and managing all follow-up activities.

To increase the number of school group bookings for productions in the Spring, Summer and autumn.

To increase the number of return visits made by pantomime family and group audiences into shows in other parts of the year.

To find new ways for existing local partners to support and further be a part of the life of Greenwich Theatre.

To find new local partners who share our core values and goals. With these new partners agree sponsorship, community membership or shared support deals that add to the theatres fundraising targets.

To help organise, administrate and evaluate occasional workshop sessions.
To report each month on Education and Outreach activity and outcomes.

Person Specification

We are looking for a bright and creative person with good communication skills and the ability to work productively within a small team.

At least one year’s experience of theatre education and outreach activities in a similar environment. 
The ability to write lively copy and a confident, outgoing manner are essential.

The ideal candidate will have a genuine enthusiasm for the theatre and an interest in theatre education. They will be computer literate and be able to provide high quality administration and record-keeping.  
Reports to:
Marketing Manager
Hours:
20 hours per week, (2.5 days between Monday to Friday 10am to 6pm)  
Salary:

£22,000pa. Pro Rata (£11,000pa)

Term
This is part time permanent position subject to review after 6 months.

